Instructions for the ILR-300 Template

The ILR-300 is a Word template.  This allows the worker to download the template to one's hard drive and open up the template and begin typing in the fields only.  A template will not allow one to alter the document but only allow one to type in the fields (boxes that are shaded).  To move from box to box use the tab key.  

When one is finished filling out the template, and to save it, click on FILE and SAVE AS.  Give the document a name, such as the last name of the client.  If one clicks on just SAVE one will save the document as DOCUMENT 1 or DOCUMENT 2 or whatever number is on the blue line above and right before the words "MICROSOFT WORD". 

Please click on FILE and then SAVE AS and when the SAVE AS box appears type in the client's last name to save the document.  

When there is a client with a common last name such as SMITH or MILLER, please also use the First Name or the first few letters of the first name so that one can easily distinguish between clients with common last names. 

If one is saving the ILR-300.dot, for later use, be sure to save it as a .dot file.  This will preserve all the fields and allow one to use the ILR-300 as a template.  If one saves the ILR-300 as a doc, it will not preserve the fields, and it will not allow one to tab from field to field.  In addition it will keep the previous information that was typed into the document.  

If you have questions about how templates and documents work please call Sharon at 751-4739.  

INSTRUCTIONS FOR THE FIELDS IN THE ILR-300 FORM

RACE

American Indian or Alaska Native means a person having origins in any of the original peoples of North America and who maintains cultural identification through affiliation or community identification.

Asian means a person having origins in any of the original peoples of the Far East, Southeast Asia or the Indian subcontinent.

Black or African American means a person having origins in any of the Black racial groups of Africa.

Native Hawaiian or Other Pacific Islander means a person having origins in any of the original peoples of Hawaii or other Pacific Islands, and who maintains cultural identification through affiliation or community identification.

White means a person having origins in any of the original peoples of Europe, North Africa, or the Middle East.

GOALS
Self-Advocacy/Self-Empowerment – Goals involving improvement in a consumer's ability to represent himself/herself with public and/or private entities, the ability to make key decisions involving himself/herself, or the ability to organize and manage his/her own activities to achieve desired objectives.

Communication – Goals involving either improvement in a consumer's ability to understand communication by others (receptive skills), and/or improvement in a consumer's ability to share communication with others (expressive skills).

Mobility/Transportation – Goals to improve a consumer's access to her/his life space, environment, and community.  This may occur by improving the consumer's ability to move, travel, transport himself/herself, or use public transportation.

Community-Based Living – Goals that provide for a change in living situations with increased autonomy for the consumer.  This may involve a consumer's goals related to obtaining/modifying an apartment or house.  Community-based living arrangements may include apartments, privately owned housing, self-directed assisted living, or self-directed living with family/friends.

Educational – Academic or training goals that are expected to improve the consumer's knowledge or ability to perform certain skills that would expand his/her independence, productivity or income-generating potential.

Vocational – Goals related to obtaining, maintaining, or advancing in employment.

Self-Care – Goals to improve/maintain a consumer's autonomy with respect to activities of daily living such as personal grooming and hygiene, meal preparation and nutrition, shopping, eating, and other aspects of personal health and safety.

Information Access/Technology – Goals related to a consumer obtaining and/or using information necessary for the consumer's independence and community integration.  These may include use of a com​puter or other assistive technology, devices, or equipment, as well as developing information technology skills, such as using computer screen-reading software.

Personal Resource Management – Goals related to a consumer learning to establish and maintain a personal/family budget, managing a checkbook, and/or obtaining knowledge of available direct and indirect resources related to income, housing, food, medical, and/or other benefits.

Relocation from a Nursing Home or Institution – Goals related to relocation from nursing homes or other institutions to community-based living arrangements.  This significant life area specifically pertains to consumers who live in a nursing home or institution, unlike the Community-Based Living life area, above, which includes any consumer regardless of his/her living situation prior to receiving IL services.

Community/Social Participation – Goals related to full participation in the mainstream of American Society, including the ability to participate in community events such as community fairs and government functions, attend worship services and access recreational activities and facilities.

Other – IL goals not included in the above categories.

SERVICES PROVIDED
1. Advocacy/Legal Services – Assistance and/or representation in obtaining access to benefits, ser​vices, and programs to which a consumer may be entitled.

2. Assistive Technology – Any assistive technology device, that is, any item, piece of equipment or product system that is used to increase, maintain or improve functional capabilities of individuals with disabilities and any assistive technology service that assists an individual with a disability in the selection, acquisition or use of an assistive technology device.

3. Children's Services – The provision of specific IL services designed to serve individuals with significant disabilities under the age of 14.

4. Communication Services – Services directed to enable consumers to better communicate, such as interpreter services, training in communication equipment use, Braille instruction, and reading ser​vices.

5. Counseling and Related Services – These include information sharing, psychological services of a non-psychiatric, non-therapeutic nature, parent-to-parent services, and related services.

6. Family Services – Services provided to the family members of an individual with a significant disabil​ity when necessary for improving the individual's ability to live and function more independently, or ability to engage or continue in employment.  Such services may include respite care.  Record the service in the consumer's case service record on behalf of whom services were provided to the family.

7. Housing, Home Modifications, and Shelter Services – These services are related to securing housing or shelter, adaptive housing services (including appropriate accommodations to and modifications of any space used to serve, or occupied by individuals with significant disabilities).

Note:  A CIL may not provide housing or shelter as an IL service on either a temporary or long term basis unless the housing or shelter is incidental to the overall operation of the CIL and is provided to any individual for a period not to exceed eight weeks during any six-month period

8. IL Skills Training and Life Skill Training Services – These may include instruction to develop independ​ent living skills in areas such as personal care, coping, financial management, social skills, and household management.  This may also include education and training necessary for living in the community and participating in community activities.

9. Information and Referral Services – Identify all individuals who requested this type of assistance.  This is the only service (other then services to family members) that may be provided to all individuals, whether or not the individual has a disability. 

10. Mental Restoration Services – Psychiatric restoration services including maintenance on psychotropic medication, psychological services, and treatment management for substance abuse.

11. Mobility Training Services – A variety of services involving assisting consumers to get around their homes and communities.

12. Peer Counseling Services – Counseling, teaching, information sharing, and similar kinds of contact provided to consumers by other people with disabilities.

13. Personal Assistance Services – These include, but are not limited to, assistance with personal bodily functions; communicative, household, mobility, work, emotional, cognitive, personal, and financial affairs; community participation; parenting: leisure; and other related needs.

14. Physical Restoration Services – Restoration services including medical services, health maintenance, eyeglasses, and visual services.

15. Preventive Services – Services intended to prevent additional disabilities, or toprevent an increase in the severity of an existing disability.

16. Prostheses, Orthotics, and Other Appliances – Provision of, or assistance in obtaining through other sources, an adaptive device or appliance to substitute for one or more parts of the human body.

17. Recreational Services – Provision or identification of opportunities for the involvement of consumers in meaningful leisure time activities.  These may include such things as participation in community affairs and other recreation activities that may be competitive, active, or quiet.
18. Rehabilitation Technology Services – Any service that assists an individual with a disability in the selection, acquisition or use of applied technologies, engineering methodologies or scientific principles to meet the needs of the individual and address the barriers confronted by individuals with significant disabilities with respect to education, rehabilitation, employment, transportation, IL and/or recreation.
Note: Rehabilitation technology services may include assistive technology devices and services.  However, for the purpose of this report, include the provision of assistive technology devices and services under item B, above.
19. Therapeutic Treatment – Services provided by registered occupational, physical, recreational, hear​ing, language, or speech therapists.
20. Transportation Services – Provision of, or arrangements for, transportation.
21. Youth/Transition Services – Any service that develops skills specifically designed for youth with significant disabilities between the ages 14 and 24 to promote self-awareness and esteem, develop advocacy and self-empowerment skills and career exploration, including the transition from school to post school activities such as postsecondary education, vocational training, employment, con​tinuing and adult education, adult services, independent living or community participation.
22. Other – Any IL services not listed above in 1-21.
