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|_|	Include important case information including efforts in diligent search, paternity, ICWA determination, visitation, and family background in the case file. 	


|_|	Include copies of letters and other materials from collateral contacts in the case file.


|_|  	Include medical records, birth certificates, and school records in the case file.


|_|  	Document missed contacts or visits that were not the family’s fault.


|_|  	Fairly and accurately document parts of the permanency plan that the family is not in agreement with but is expected to comply with.


|_|  	Indicate what type of contact has occurred (i.e., home visits, office visits, telephone contact, collateral contacts).  


|_|  	Include accurate information that supports the activities outlined in the permanency plan.


|_|  	Document the quality of parent-child visits in behavioral terms.


|_|  	Document the family strengths as clearly as the problematic areas.


|_|  	Write progress notes in clear, concise and understandable language that reflect what is in the permanency plan and the date of the progress notes.


|_|  	State the type of contact made (i.e., home visit, school visit, telephone contact).    









Checklist adapted from National Resource Center for Foster Care & Permanency Planning, Concurrent Permanency Planning Training Guide.  
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