RPU-8D
Missouri Department of Social Services
Children's Division
Residential Program Unit

The following documents must accompany your application for renewal of licensure:
	[bookmark: Check122]|_|
	1. Current list of any board officers with contact information.

	|_|
	2. Documentation of professional and commercial liability insurance, worker’s compensation insurance, fire and disaster insurance, and insurance for vehicles operated by the facility (must include passenger liability).  Please provide the declaration page providing proof of insurance.  

	|_|
	3. Summary of any significant changes to programs since the last application or renewal and copies of any resulting policies or policy changes. 

	|_|
	4. Current personnel and/or program manual if there have been changes since last submitted to the licensing unit.

	|_|
	5. Current organization chart.  Please provide an organizational chart that includes the name of all professional staff. 

	|_|
	6. Form prescribed by the division evidencing:  That all persons required to submit to a background check pursuant to 13 CSR 35-71.015 have completed their background checks and have been found eligible by the division for employment or presence at the LRCF; The annual results of a check of the family care safety registry (FCSR) for all staff, interns, contractors, and volunteers; and The annual results of a check of the child abuse and neglect registry and criminal records for those staff, interns, contractors, and volunteers that do not reside in Missouri.  Please complete the RPU-10.  Please do not send copies of individual eligibility letters and/or FCSRs. 

	|_|
	7. Document outlining the respective educational responsibilities of the facility and any local education authority, if applicable. Please provide any agreement or contracts with the school(s) providing education to residents as well as any DESE Certification to operate an on-grounds school. 

	|_|
	8. Annual staff training plan.  Please include a training plan that covers all required training topics as noted in the regulation for the upcoming year. 

	|_|
	9. Resumes for all administrative and professional staff that have a hire date after the last licensing renewal.

	|_|
	10. A record of monthly drills for fire and emergency evacuations for each building/site since the last licensing renewal.

	|_|
	11. Local health department inspection certificates for food service for all counties and cities in which the facility has operating sites.  Local health department or Department of Natural Resource inspections for water and sewer for all counties and cities in which the facility has operating sites, unless the operating site is on public water and/or sewer.  

	|_|
	12. Evidence of compliance with the fire safety requirements required by the State Fire Marshal.  Please do not include inspections of alarms, sprinkler systems, or fire extinguishers.

	|_|
	13. Documentation evidencing that any swimming pool on the grounds is operated and maintained in accordance with all applicable local ordinances.  Please include any applicable permits or certificates. 

	|_|
	14. Name, phone number, and email address of the designated caregiver authorized by the facility to use the reasonable and prudent parent standard pursuant to 210.665, RSMo, if the facility will provide care to Missouri foster children.



The following documents or written policies were previously submitted to the licensing unit on or before the last compliance visit.  If they have been updated, please submit the updated policies:
	|_|
	1. Written statement of personnel practices

	|_|
	2. Articles of incorporation

	|_|
	3. Bylaws

	|_|
	4. Written intake policy

	|_|
	5. Written child abuse and neglect reporting policy

	|_|
	6. Written discipline policy

	|_|
	7. Written visitation policy

	|_|
	8. Written health care policy

	|_|
	9. Written restraint policy which shall include a description of all methods to be used

	|_|
	10. Written description of the recreational program, and the manner in which staff are qualified and prepared to create, organize and supervise them

	|_|
	11. Job descriptions

	|_|
	12. Written volunteer policies

	|_|
	13. Written policy for the use of visiting resources

	|_|
	14. Written confidentiality policy

	|_|
	15. Written policy for the use of locked isolation

	|_|
	16. Written instructions for fire and other emergency evacuations

	|_|
	17. Written description of the agency's religious requirements and practices

	|_|
	18. Written policies governing the use of psychotropic medication


	
Specific to maternity care:
	|_|
	Written description of the program

	|_|
	Written financial policies and expectations

	|_|
	Written plan for all deliveries
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