
Individual Quick Reference Guide - https://app-jobs.mo.gov/refcards/includes/pdf/individual.pdf  

 Provides guidance for individuals to complete tasks within MoJobs. 

Version 19 Enhancement Video - 

http://trainingvideos.geosolinc.com/GEO/V19_FERN/story_html5.html  

 The individuals section walks through all of the enhancements for individual users. 

 VOS Staff section walks through each of the enhancements for staff. 

Career Services –  

 

Job Seeker Services –  

 

  

https://app-jobs.mo.gov/refcards/includes/pdf/individual.pdf
http://trainingvideos.geosolinc.com/GEO/V19_FERN/story_html5.html


Education Services –  

 

Labor Market Services –  

 

Employer Services –  

 

Workplace Training –  

 

  



My Paths – Individual must complete 8 activities to become a Smart Seeker each activity has an 

estimated time for completion. Can be accessed through My Portfolio (left navigation menu), is also 

available on the individual’s dashboard. 

 

 

 

 



 

 

Self-Assessment Profile – Individuals can complete each assessment 

in this section. Remind individuals to review any information pulled 

from ONET (i.e. Find Matching Occupations and Jobs) occupational 

data for accuracy.  

 

Job Skills Assessment – Individual can enter all their existing skills 

with the Edit Job Skills hyperlink or click Find Matching Occupations 

and Jobs to input skills that are related to a specific occupation 

 

 

 

 

 

 

 

Personal Skills – Individual can select existing skills with the Edit Personal Skills hyperlink or click Find 

Matching Occupations and Jobs to input skills that are related to a specific occupation 

 

 

 

 

 

 

 

 

 



 

Soft Skills – This provides a link to the Talify Assessment for the individual. Staff can access the Talify 

Assessments when they are in the individual’s record, these assessments must be completed by the 

individual, not staff. Assessment results for Personality Feedback, Career Guidance and Interview 

Coaching will load to the MoJobs page.  

  

Tools and Technology – Individuals can list the Tools and Technology with the Edit Tools and Technology 

hyperlink or click Find Matching Occupations.  

 

 

Multiple – This combines all the existing self-assessments in the system. 

 

  



My Assessments – Located on the Dashboard. Participants can click the link to the Quick Guide/Career 

Ready 101 Assessment. This must be completed by the individual, staff cannot assist with these 

assessments. Assessments cover Reading for Information, Applied Math and Locating Information. 

These assessments do take a considerable amount of time to complete, be sure the participant is aware 

before they start the lessons as they only have 3 attempts to pass each lesson. 

 

Learning Center – Has links to videos on using the MoJobs system. Can be located on My Dashboard or 

in the left navigation bar under Other Services. 

 

 



Online Learning Resources – Provides links to online learning and training courses, some may incur costs 

and some are free. 

 

 

 

 



 

 

 


