TRANSFERABLE

HOW TO USE PREVIOUS EXPERIENCES FOR YOUR NEXT CAREER!



What Are transferable Skills?

Transferable skills are talents and abllities a
person has gained in different fimes in their
ife, which can apply 1o jolbs they are
Inferested in foday. Transterable skills are
flexible and will show a participant how they
can apply and get a job. Often times, a
participant has transterable skills that fif
specific job descriptions.
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Examples of Transferable Skills

Teamwork

Leadership

Listening

Written communication
Verbal communication
Personal development
Organization
Computer skills

Personal motivation
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Crifical thinking
Integrity
Customer service
Initiative

Problem solving
Work Ethic

Time management
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Why are transferable skills
imporiant?

Transferable skills are unigue abilities acquired from
previous experiences, I.e. jobs, life, volunteering,
etfc. that can be applied to jobs participants are
interested in, but don’'t know where to begin. By
possessing these skills, a potential employer can

see how a participant is a good fit for the position,
even though they may not have worked in that

field before.



Hard Skills VS. Soft Skills

Teachable abilities or skill sets Also known as "people skills"
that are easy to quantify. or "interpersonal skills."
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Proficiency in a foreign language Communication

A degree or certificate ’ Flexibility

‘ ' Typing speed Leadership

@ Machine operation Teamwork

h:;';' \ Computer programming Time Management

E) the balance




How do you identify a participant’s
transferable skills?

Brainstorming with the participant is a good
way to help them identify their transterable
skills. Here are a few ideas to think about
while brainstorming skills they have to offer
potential employers.

»jobs they have held
»any frainings they may have received
»hobbies or special interests



How do you sell your transferable skills
for a new job?

Once the parficipant has identified what
skills they have 1o offer a potential employer
It Is time o help them identity how the skills
they have can be applied to the skills the
employer is wanting in a potential
employee for that posifion.




MoJobs Can Help!

- Remember, a parficipant can create
multiple resumes in MoJols. This can be
helpful to design each resume for o
special skill set that matches a specific

MaJ0Bs

INndustry.

- Be sure to update the completed
Assessment to correspond with a
participant’'s new career goals and
O bJ ectives. A proud partne of the a rrmﬁ-a-n]uhu:antir nEtwark”




You Can Do Ii!

It Is Important to rememlber that even
though some participants may lack actual
work experience they may have many
transterable skills that can meet the need of
potential employers. Some individuals will
just need your assistance 1o realize that they
have skills to offer employers and how to sell
those skills.



Helpful Guides

- "“Who | Ame"” Map

- Career Switch Tolerance
Questionnaire

- SWOT Analysis



Match Your Skills!

https://www.careeronestop.org/Toolkit/Skills/skills-matcher-
questions.aspx

http://www.educationplanner.org/students/career-planning/find-
careers/careers.shtml

http://www.jobseekersguide.org/US/sites/default/files/match skills-
] - 1l



https://www.careeronestop.org/Toolkit/Skills/skills-matcher-questions.aspx
https://www.careeronestop.org/Toolkit/Skills/skills-matcher-questions.aspx
http://www.educationplanner.org/students/career-planning/find-careers/careers.shtml
http://www.educationplanner.org/students/career-planning/find-careers/careers.shtml
http://www.jobseekersguide.org/US/sites/default/files/match_skills-1_1.pdf
http://www.jobseekersguide.org/US/sites/default/files/match_skills-1_1.pdf
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https://www.smu.edu/-/media/Site/StudentAffairs/Career/Guides/TransferableSkillsWorksheet.pdf?la=en
https://www.smu.edu/-/media/Site/StudentAffairs/Career/Guides/TransferableSkillsWorksheet.pdf?la=en
https://www.smu.edu/-/media/Site/StudentAffairs/Career/Guides/TransferableSkillsWorksheet.pdf?la=en
https://ccv.edu/documents/2013/11/skills-inventory-worksheet.pdf/

	TRANSFERABLE SKILLS
	What Are transferable Skills?�
	Examples of Transferable Skills
	Slide Number 4
	Why are transferable skills important?�
	Slide Number 6
	How do you identify a participant’s transferable skills?�
	How do you sell your transferable skills for a new job?�
	MoJobs Can Help!
	You Can Do It!
	Helpful Guides
	Match Your Skills!
	Helpful Links

